 Summary Needs Request for WIOA Grant Funds for Customized Training
This letter must be on your letterhead, e-mailed to: 
Business Services Partner at: Rae Ann Widmer-Mason 
Summary/Needs Explanation

(Company) is a (type of company: manufacturing, retail, etc.) located at (company address). 

The Company is requesting a training grant for (number of employees) employees to attend (type of training). This training will be from (dates) and a total of (number of hours and sessions/days). The overall impact will be to provide training to employees (describe what the training promotes) and promotes employee retention. The company is requesting a training grant to subsidize the cost of this training.  

*Note:  You must explain why the training is needed and what impact it will have on the company and its employees – ex. New product line to remain competitive, etc.
Training Impact

· Introduction of new technology: List _______________________________________

· Introduction to new production or service procedures: List ______________________

· Upgrading to new jobs that require additional skills
· Workplace Literacy

· Other appropriate purposes identified by the LWDB: List________________________
History
Company History/Products Manufactured/Other locations or Headquarters

Proposal

Name of Training/total # of trainees /Number of Hours and Sessions/Days/Training Provider/Dates of training 

Trainee Name


Job Title
        Start Date       Wage/hr.
  Last 4 S.S.#          O*Net_________
	
	
	
	$
	
	CSSWFNY will fill

	
	
	
	
	
	

	
	
	
	
	
	


Cost


Trainer’s charges:



X cost per person or trainers’ wages                  

=    $


Materials






=    $ 









Total
= $
Reimbursement

· Note the current reimbursement rate is a maximum of 50% of the total cost of training.  Reimbursement is processed to the business – not the training provider, after the business has paid the training provider in full.

Attached for reference is the instructors quote and proposed agenda.   

