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Southern Tier of New York

Regional Economic Transformation Strategy – 13N


PROGRAM NARRATIVE                                                                       (Attachment #1)

Request for STNY 13-N Incumbent Worker Training Funds

History
Company History/Products Manufactured

Program Design

(Company) is (company history/products manufactured/facilities).  The Company is preparing _______ Training delivered by (program name/trainer).  The company is requesting a training grant to subsidize the cost of this training for our facilitators.  

*Note:  You must explain why the training is needed, the transferable occupational skills acquired, and what impact it will have on the company and its employees – ex. Retention, new product line to remain competitive, etc.

Trainer’s charges:

Ex.
8 hours training time, 2 (4-hr.) sessions @ $100.00

=    $


Materials






=    $0 included










Total
= $
Proposal


Program Explanation/total # of trainees /scheduled training modules/# sessions including hours per session/# of training days/trainer/tentative schedule-training time frame 

Trainee Name

Job Title
Last 4 S.S.#

Hourly Wage


(please list all who you would like to attend)

Proposal


Describe proposed outcomes and how they will be measured/tracked. 

Reimbursement

· Note- business must pay vendor in full and submit for reimbursement within one month following the completion of training, unless your training ends in April 2012 and reimbursement must be submitted no later than 4/27/12.


Attached for reference is the instructor quote and proposed agenda/curriculum.

NYS VETTING & CERTIFICATION……(Attachment #2) CSS should have Albany approval*
FEDERAL AND STATE CERTIFICATIONS                                   (Attachment #3)

FEDERAL CERTIFICATIONS
The funding for the awards granted under this contract is provided by the United States Department of Labor which requires the following certifications:
A.  CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION-LOWER TIER COVERED TRANSACTIONS

1. The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction by any Federal department or agency.

2. Where the prospective lower tier participant is unable to certify to any of the statement in this certification, such prospective participant shall attach an explanation to this proposal.

3. The prospective lower tier participant shall pass the requirements of A.1. and A.2., above, to each person or entity with whom the participant enters into a covered transaction at the next lower tier.

B.  CERTIFICATION REGARDING LOBBYING - Certification for Contracts, Grants, Loans, and Cooperative Agreements

By accepting this grant, the signee hereby certifies, to the best of his or her knowledge and belief, that:

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with the awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with this Federal contract, grant, loan or cooperative agreement, the undersigned shall complete and submit Standard Form - LLL, "Disclosure Form to Report Lobbying," in accordance with its instructions.

3. The signer shall require that the language of this certification be included in the award documents for all subawards at all tiers (including subcontracts, subgrants, and contracts under grants, loans, and cooperative agreements) and that all subrecipients shall certify and disclose accordingly.  This certification is a material representation of facts upon which reliance was placed when this transaction was made or entered into.  Submission of this certification is a prerequisite for making or entering into this transaction imposed by Section 1352, Title 31, U.S.C.  Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure.
C.  DRUG FREE WORKPLACE  

By signing this application, the grantee certifies that it will provide a Drug Free Workplace by implementing the provisions at 29 CFR 94, pertaining to the Drug Free Workplace.  In accordance with these provisions, a list of places where performance of work is done in connection with this specific grant will take place must be maintained at your office and available for Federal inspection.

D.  NONDISCRIMINATION & EQUAL OPPORTUNITY ASSURANCE
As a condition to the award of financial assistance from the Department of Labor under Title I of WIA, the grant applicant assures that it will comply fully with the nondiscrimination and equal opportunity provisions of the following laws:

1.
Section 188 of the Workforce Investment Act of 1998 (WIA) which prohibits discrimination against all individuals in the United States on the basis of race, color, religion, sex, national origin, age disability, political affiliation, or belief, and against beneficiaries on the basis of either citizenship/status as a lawfully admitted immigrant authorized to work in the United States or participation in any WIA Title I - financially assisted program or activity;

2.
 Title VI of the Civil Rights Act of 1964, as amended which prohibits discrimination on the basis of race, color, and national origin;

3.
Section 504 of the Rehabilitation Act of 1973, as amended, which prohibits discrimination against qualified individuals with disabilities;

4.
The Age Discrimination Act of 1975, as amended, which prohibits discrimination on the basis of age; and

5.
Title IX of the Education Amendments of 1972, as amended, which prohibits discrimination on the basis of sex in educational programs.

The grant applicant also assures that it will comply with 29 CFR Part 37 and all other regulations implementing the laws listed above.  This assurance applies to the grant applicant's operation of the WIA Title I - financially assisted program or activity, and to all agreements the grant applicant makes to carry out the WIA Title I-financially assisted program or activity.  The grant applicant understands that the United States has the right to seek judicial enforcement of this assurance.  
E.  BUY AMERICAN NOTICE REQUIREMENT  

The grant applicant assures that, to the greatest extent practicable, all equipment and products purchased with funds made available under the Workforce Investment Act will be American made.  See WIA Section 505 – Buy American Requirements.

F.  SALARY AND BONUS LIMITATIONS

In compliance with Public Laws 110-161, none of the federal funds appropriated in the Act under the heading ‘Employment and Training’ shall be used by a subrecipient of such funds to pay the salary and bonuses of an individual, either as direct costs or indirect costs, at a rate in excess of Executive Level II.  This limitation shall not apply to vendors providing goods and services as defined in OMB Circular A-133.  See Training and Employment Guidance Letter number 5-06 for further clarification.  Where applicable, the grant applicant agrees to comply with the Salary and Bonus Limitations.
G.  VETERANS’ PRIORITY PROVISIONS  

Federal grants for qualified job training programs funded, in whole or in part, by the U.S. Department of Labor  are subject to the provisions of the “Jobs for Veterans Act” (JVA), Public Law 107-288 (38 USC 4215).  The JVA provides priority of service to veterans and spouses of certain veterans for the receipt of employment, training, and placement services.  Please note that to obtain priority service, a person must meet the program’s eligibility requirements.  Training and Employment Guidance Letter (TEGL) No. 5-03 (September 16, 2003) and Section 20 of the Code of Federal Regulations (CFR) Part 1010 (effective January 19, 2009) provide general guidance on the scope of the veterans priority statute and its effect on current employment and training programs.  Where applicable, the grant applicant agrees to comply with the Veteran’s Priority Provisions.
STATE CERTIFICATIONS
H.  CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY,   AND OUTSTANDING DEBTS

1.
The undersigned, as a duly sworn representative of the contractor/vendor, hereby attests and certifies that:

No principal or executive officer of the contractor’s/vendor’s company, its subcontractor(s) and/or successor(s) is presently suspended or debarred; and

2.
The contractor/vendor, its subcontractor(s) and/or its successor(s) is not ineligible to submit a bid on, or be awarded, any public work contract or sub-contract with the State, any municipal corporation or public body for reason of debarment for failure to pay the prevailing rate of wages, or to provide supplements, in accordance with Article 8 of the New York State Labor Law.

3.
The contractor/vendor, its subcontractor(s) and/or its successor do not have any outstanding debts owed to the Department, including but not limited to, contractual obligations, fines related to Safety and Health violations, payments owed to workers for public works projects or the general provisions of the Labor Law, unemployment insurance contributions or other related assessments, penalties or charges.



I.  CERTIFICATION REGARDING "NONDISCRIMINATION IN EMPLOYMENT IN NORTHERN IRELAND:  MacBRIDE FAIR EMPLOYMENT PRINCIPLES"
In accordance with Chapter 807 of the Laws of 1992 the bidder, by submission of this bid, certifies that it or any individual or legal entity in which the bidder holds a 10% or greater ownership interest, or any individual or legal entity that holds a 10% or greater ownership interest in the bidder, either:

(answer Yes or No to one or both of the following, as applicable.)

1.
Has business operations in Northern Ireland:



      Yes


      No


If Yes:

2.
Shall take lawful steps in good faith to conduct any business operations they have in Northern Ireland in accordance with the MacBride Fair Employment Principles relating to nondiscrimination in employment and freedom of workplace opportunity regarding such operations in Northern Ireland, and shall permit independent monitoring of its compliance with such Principles.



      Yes

      No

J.  NON-COLLUSIVE BIDDING CERTIFICATION

By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of his or her knowledge and belief:

1.
The prices in this bid have been arrived at independently without collusion, consultation, communication, or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other bidder or with any competitor;

2.
Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and 

3.
No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to submit or not to submit to bid for the purpose of restricting competition.

I, the undersigned, attest under penalty of perjury that I am an authorized representative of the Bidder/Contractor and that the foregoing statements are true and accurate. 

Signature of Authorized Representative      
Title       
Date           

NOTICE TO INDIVIDUALS SUBMITTING PROPOSALS          (Attachment #4)

Title:

STNY 13-N Incumbent Worker Training Grant
Proposal Due: Reviewed on a first come/first serve basis as funds are available; no award will be accepted if received after February 29, 2012 at 12:00 p.m..

Submit To:
Daniel Porter, 20 Denison Parkway West, Corning, NY 14830

Pursuant to the provisions of Article XI of the State Finance Law or the State Printing Law, sealed proposals will be received by the Department of Labor at the above address for furnishing the item(s) listed in this Request for Proposals.  When submitting a proposal, you must:

· Submit this sheet with your proposal using black ink.  Write or type the name of your company on each page of your proposal.

· Sign the proposal.  By signing, you indicate your express authority to sign on behalf of yourself or your company or other entity and full knowledge and acceptance of the Standard Clauses for All New York State Contracts and Amendments thereto, and the Request for Proposals.  An authorized person must fully and properly execute the proposal.

· Hand-deliver or mail the proposal promptly in order for it to be received by the due date as stated in the Request for Proposals.  Late proposal packages will be rejected.

In order to fully and properly execute this quotation, the signature of an authorized person is required below.  Failure to comply may constitute grounds for rejection of your proposal.

	Name of Individual Submitting Proposal (please print)

     
	Telephone Number:       
E-mail Address:       

	Company Name 

     
	Federal Employer Identification Number

     

	Address (Number, Street, City, State, Zip Code, County)

     


	I expressly acknowledge and agree that this proposal constitutes a firm offer for one hundred twenty (120) days after the date of proposal opening.

	Signature and Official Title of Individual Submitting Proposal                                   Date

                                                                                                                                         


APPLICATION FOR COMPETITIVELY BID CONTRACT            (Attachment #5)

	Application for Competitively Bid Contract

	Amount Requested: $       
	1.  Project Title       

	2. Lead Organization Name & Address
	3.  County(ies) to be Served

	     

	·      
·      
·      
·      

	4.  Telephone & Fax Number

     

	5. Federal Payee ID #:
     

	6. Charities Registration # or Exemption Category Code:       

        
	7. Incorporated in       (year) under 

           (State) law.        

	8. If New York State Certified (check classification)

 Minority Business Enterprise      Woman Business Enterprise     

	Type of Ownership  

Individual Proprietorship     
Partnership                             
Corporation                            

	If Corporation, please describe type:

     
________________________________________

(e.g., Nonprofit, For-Profit, Educational, Business, etc.)

     

	No. of Employees                 
	


A. Non-Sectarian use of Funds:  Are any of your purposes sectarian (for the advancement of any religion)?  

NO        YES       

(If yes, please State if funds to be received from New York State will be used for a purely secular purpose)

B. Compliance with Attorney General’s Charities Bureau: Have you filed with the Attorney General’s Charities Bureaus all required periodic or annual written reports on a timely basis?  

NO        YES       

C. Contracts with New York State Entities:  Have you had any current or prior contracts with any New York State department, agency, board or commission?  

NO        YES       

 (If yes, please attach a listing of the name of the agency or other subdivision of New York State which signed the contract as well as the contract name and number)  

If you have any current or previous contracts with the Department, have you met your M/WBE goals?

NO        YES       
D. Litigation/Lawsuits:  Have you ever been involved in any litigation or lawsuit

concerning any of the above New York State contracts or any contracts with any

subdivision of local government or a private sector firm in New York State?  
NO        YES       

 (If yes, please attach a description of the lawsuit and its outcome, if any)

E. Previous New York State Employment:  Are you, or any partners or officers currently 

employed or have been employed by the State of New York?  

NO        YES       

 (If yes, attach a listing of all positions held giving title, date(s) and place(s) of employment)

F. Compliance with New York State Policy:  I (we), the undersigned, affirm that I am (we

are) willing to comply with all the conditions set forth in the Request for Proposals,

specifically those set forth in "Appendix A, Standard Clauses for all New York State 

Contracts,"  "Appendix C, New York State Department of Labor's General Terms and

Conditions" attached and made a part hereof and all the statutes and regulations pertaining thereto.

I (We), the undersigned, attest that I am (we are) authorized to bind the bidder to the provisions of the attached proposal and that such provisions will remain valid for at least one-hundred and twenty (120) days from the proposal due date. 

NAME and TITLE OF INDIVIDUAL OR FIRM'S OFFICER AUTHORIZED TO SIGN CONTRACT:

                                                                                                                   
       (please print or type)                                                                         (title)

Date:         Signature:       
NAME and TITLE OF PROJECT DIRECTOR (IF DIFFERENT FROM ABOVE): 

                                                                                                                    
        (please print or type)                                                                        (title)

Date:         Signature:      
TECHNICAL PROPOSAL                                                                   (Attachment #6)

Minimum Requirements

1. Please place a check mark in each and every box to indicate acceptance of the attestation and provide the required original signature on the next page as indicated.  Failure to do so will result in automatic rejection of the application.

The applicant business attests/businesses attest that: 

 FORMCHECKBOX 

It is a private sector, for-profit or not-for-profit business, with four or more employees, or a group of two or more such businesses that have the same training needs.

 FORMCHECKBOX 

Any award will be expended on program activities in NYS, that it is the intention of the applicant that the employees to be trained will work in NYS upon completion of the training, and that the business(es) participating in this proposal are headquartered in NYS or have at least one site located in NYS.

 FORMCHECKBOX 

They have contacted both Daniel Porter, Executive Director at porterd@csswfny.com and Lori Haner, Business Services Manager at lhaner@stny.rr.com prior to submitting the proposal for funding in order to discuss the overall business plan and training needs, or to discuss what locally available business services might support/assist the applicant business.

 FORMCHECKBOX 

Any funds being requested under this proposal will not be used in connection with the relocation of employment from facilities in other locations which have resulted in any employee losing his or her job at the original location. 

 FORMCHECKBOX 

They will comply with New York State Labor Law. 

 FORMCHECKBOX 

The trainees targeted under this proposal are employees of the applicant business, not independent contractors or contract employees.
 FORMCHECKBOX 

The trainees targeted are not owners of sole-proprietorships or partnerships.
 FORMCHECKBOX 

Training will take place on company time and trainees will be compensated at no less than their normal rate of pay while they are attending training.
 FORMCHECKBOX 

It is understood that, in order to obtain documented answers to any questions or issues generated by the proposal review and Due Diligence process, the STNY Partnership’s primary means of communication is via e-mail.  Therefore, it is incumbent on the applicant business to provide accurate contact information (name, title, e-mail address, phone and fax numbers), the means to avoid Spam filters (if necessary), and timely updates to that information should any changes occur.  Failure to do so may result in failed communication and rejection of the proposal.
 FORMCHECKBOX 

If awarded, job openings that occur during the contract period will be listed with the local One-Stop Office (contact information for each local workforce investment area can be obtained on the Department’s web site at http://www.labor.state.ny.us/workforcenypartners/lwia/lwiacontacts.htmAny funds being requested under this application will not be used in connection with the relocation of employment from facilities in other locations which have resulted in any employee losing his or her job at the original location. 

     

                                                                           
(Signature and Title of Officer Submitting the Proposal)



(Date)
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